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OTR BOTICE: Authorisation te Pese
on Agency Bmpleyee Bulletin Boards

- 1. Authorization is pequested for the periodic posting of the

Office of Training NOTICR on the Agenoy's 60 Exployee Bulletin
Poerds, serviced by the Empleyee Services Branch, Office of Person~—
nel, -

2. The OTR JUTICE will st ga Sime contain classified
each m will be 3 LAk y % el WM iplng
gex_prior to posting.

3. Originsted at the suggestion of Ageney Training Officers, the
OTE NOTIGE is regarded ag en effective redivm of Agency-wide communi-
cation congerning OTR trafming courses and programs, the titles of
which will always be unclasgified. It will assist supervisors, and
their employees, to keep currently Informed on treining watters of
interest to the Ageney-wide audisnes snd provide wider dissemination
of tris inforration, ‘ :

ormation

»‘_’,l‘ v

4. Like most of the notiess presently, routinely, posted through-
out the Agency, origimating l‘reg—wh gsources ss the Graduvate School,
Department of Agriculture; Awericsn, Catholis, Georgetown, snd George
Washington Universities; and other govermmental ard private organisa-
tions, the OTR KOTICE is a ome-page presentation, employing colored
inks snd paper stocks. In eortent, usually, 1t will feature current
ocourse registration dates, and news of ocurrent or future courses and
programs. :

SINNED
MATTHEW BAIRD
Attachment: OTR NOTIGE (4 eoples) / —
vﬁ Pocument Noe L.
OTR/PPS/WiWisad W  §O CHANGE in Class. [] v
24 May 1956 ﬁ\nEcLASSIFIED s e
‘ Class. CHANGED TO: TS
Distribution: ‘ DDA Memo, 4 ADT 77
Orig. & 1 - Addressee ~° auth: _DDA REG.
1 - SO/TR Y
1 - DTR.—T
1 - PPS
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